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[Iporpamma cocrasiena B coorBercTBur ¢ @I'OC BO no nanpasnenuto 39.03.02
CouunanbHas padorta .

Astop O.B. IlenikoBa
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3asenyrommuii kadeapoir A.B. Poguonos



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUI B IPUKIIAHON 1EATEILHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTMH HCIIOJIb30BAHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnonszoBanueM 1K u nporpaMMHBIX MPOAYKTOB OOIIETO Ha3HAYEHUSI.

2. IlepevyeHb MJIaHMPYeMBbIX pPe3yJIbTATOB 00y4YeHHs N0 JUCHHUIINHE (MOAYJII0),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUHU IO Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-1 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMNeTeHIIHH
Komnerenius ®opmupyemsbie 3YHel
3. 3HAaeT COBpEMEHHbIE HH(OPMAIIIOHHO-
KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B MPO(eCcCHOHANBHOI
OI1K-1 CnocobeH moHuMaTh e TeIbHOCTH B cpepe colnaabHOl paboThl
MPUHIUIB paOOTHI COBPEMEHHBIX |Y. YMEeT UCIOIb30BaTh COBPEMEHHbIE HH(OPMAIIMOHHO-
1H(OPMALMOHHBIX TEXHOJIOTHH U [KOMMYHHKAIIMOHHBIE TEXHOJIOTUY JJIsl COOpa U XpaHEHUS
MCIIOJIb30BATh UX JJIS pellieHust  |[MH(OpMaIiy MpU pelieHny NpodecCuoHaNbHbIX 33/1a4 B
3aj1a4 poeCcCHOHATIBHON chepe conrabHON PabOThI
IEATEIIBHOCTH H. npuMeHsieT coBpeMeHHbIE HH()OPMAIIMOHHO-
KOMMYHHUKAI[MOHHBIE TEXHOJIOTHH B MPO(HEeCCUOHATEHOMN
NesITeIbHOCTH B cepe COLMalIbHONW paboThI

3. MecTo AUCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTe/IbHOM NPOrpaMMbl

[Mpunamnexxnocts  muctumuiuael - BJIOK 1 JUCHUIUVIMHBL  (MOAYJIN):
OO6s3aTenbHast 4acTh.

JIMCUMIUIMHEBL, UCIIOJIB3YIOIUE 3HAHUSA, YMEHMs, HABBIKH, MOJIYYEHHbBIE NPU HU3YUEHHUH
nanHoi: "MuHdopManmonHoe obecnedeHne colruaibHOM paboTel”, "MeToabl uccieoBaHus B
couuanbHoi pabdore", "CucTeMHOE U KpUTHUECKOE MBIIIICHHE"

4. O0beM TUCHMILUIHHBI (MOYJIAA) B 3a4€THBIX eIUHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4aommuxcs ¢
npenoaasarteseM (Mo BUJIaAM y4eOHbIX 3aHATHI) M HA CAMOCTOSITEIbLHYIO PadoTy
00y4yarIuXxcs

OO6m1ast TpyI0€MKOCTh TUCIUIUIMHBI COCTaBIIsIeT 3 3ad4. ea.,108 gacos.

KoanuectBo yacoB | KommuecTtBo uacos

Briz yae6Hoit paboTh (ounas ©O) (3aounas ®O)

KonrtakTHasi(ayauTopHas) pabora




Jlexknun 0 0
[TpakTuyeckue (ceM, 1a0.) 3aHATHS 28 12
CamocrosiTenbHas paboTa, BKIIOYast MOJTOTOBKY K R0 96
DK3aMCHaM M 3a4eTam
Bcero gacoB 108 108

5. Conep:kanme IMCHUIIHHBI (MOIYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aesiaMm) ¢
YKa3aHHeM OTBeIeHHOI0 HA HUX KOJIMYeCTBA aKaJeMUYeCKUX YaCOB M BUIOB Y4eOHbIX
3aHATHH

5.1. Conep:xanue pa3iesioB TUCUUIIIMHBI

3aounas popma oOyueHust

TIOKYMEHTOB.

Cemunap| Camo- |B unrepa-| ®opmbl TeKyLIEro
Ne Pa3gen u Tema Ceme-| Jlek- p pv p ym
Jlabopar.| cTOSAT. | KTUBHOM KOHTPOJIA
n/n JTACIHUIINHBI CTp | Hum
IIpakTny., pao6. dopme ycneBaeMoCTH
3aganue 1. OCHOBEI
pabotel B Windows.
(OCHOBHBIE TOHATHUSA
3amanue 5.
1  [MHpOPMAIIMOHHBIX 11
N Co3znmanue,
TEXHOJIOTHI.
odopmiteHue
3ammura pedepara
Bsenenue B
1.1 mHpOpMaLIMOHHBIE 11 4
TEXHOJIOTUU.
OKOHHEBIN nHTEPDEC
; P Teer 1. OC
1.2 [Windows. Pabora ¢ 11 1 4 .
. Windows
daitnamMu 1 nankamu
Texaunueckue u
MpPOrpaMMHBIE CPE/ICTBA
2 |peanu3anuu 11
WH(HOPMaIIMOHHBIX
MPOIIECCOB.
ApXUTEKTYpa U
.1 [P yp 11 4
kiaccupukanusgs 9BM
ArnmapaTHoe
2.2 |oOecrieuenue 11 8
nepcoHabHbBIX DBM
OO01mas XxapakTepuCTHKa
2.3 [mMporpaMMHOIO 11 14
oOecrreueHnst DOBM.
CucreMHoOe
2.4 [mporpaMMHOE 11 1 8
oOecreuenre DBM.
3 OducHoe nporpaMmMHOE 1
oOecrieueHue.
Tecrt 2.
Pa3paboTka TEKCTOBBIX «TonroroKa
3.1 P 11 3 18 TEKCTOBBIX

JOKYMCHTOB B
Microsoft Wordy.




Cemunap| Camo- |B uHTepa-| ®opMBbI TEKYIIET0
Ne Pa3gen u Tema Ceme-| JIek- p pu p ym
Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
n/n JUCIUILINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
3ananue 3. [Ipsmoe
dbopmaTrpoBaHuE B
MS Word.. 3aganue
4. Pabora c
TabauramMu B MS
Word.
Tecr 3.
«IIpoBenenue
SKOHOMUYECKUX
pacyeToB B
Microsoft Excely.
"DKOHOMUYECKHE 3agaHue 6.
3.2 |pacdeTsl B 3JCKTPOHHBIX | 11 6 24 Brinosinenue
Ta0IUIAX. pacyeToB, CO3/IaHUE
nuarpamMm B MS
Excel. 3aganue 7.
O0paboTka TaduIl
dopmara «CrrcoK»
B MS Excel
3aganue 2. OCHOBEI
4 ['nmobanepuble ceTy OBM. | 11
pabots B Internet
KOMIIbIOTEPHBIE CETH U
4.1 p 11 1 12
HTepHeT.
HUTOI'O 12 96
Ounas ¢popma 00yueHus
Cemunap| Camo- |B nnTepa-| ®opMBI TEKYIIET0
Ne Pa3gen u Tema Ceme-| JIek- P pu P ym
Jlabopar.| cTOSAT. | KTUBHOM KOHTPOJIA
n/n JTUCIHUIINHEI CTp | UMHU
IIpakTny., pao. popme yCIIeBaeMOCTH
3aganue 1. OCHOBEI
pabotsl B Windows.
(OCHOBHBIE ITOHSITHUSI
3agaHue 5.
1  [mHpOpMALIMOHHBIX 11
N Coznanue,
TEXHOJIOTHIA.
oopmIieHrE U
3amuTa pedepara
BBeneHnue B
1.1 [uHbOpMaLIMOHHBIE 11 2
TEXHOJIOTHH.
OkoHHBIN nHTEpdeiic
X Tect 1. OC
1.2 [Windows. Pa6oTa ¢ 11 2 2 .
. Windows
(daiimaMu 1 TankamMmu
TexHuueckue u
[IpOrpaMMHBIE CPEJICTBA
2 |peanu3auuu 11
1H(}OpPMaLlMOHHBIX
[IPOLIECCOB.
b1 ApXUTEKTypa 1 1 5
" [knmaccudukanus OBM
2.2 |AnmapatrHoe 11 6




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYIIETO
wn e — crp | wnn JlaGopaTt.| CTOAT. | KTUBHOI KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
obOecrieueHue
rnepcoHagbHbIX DBM
OO011as1 XapaKTepUCTHKA
2.3 |[mporpaMMHOTO 11 12
obecnieuenust DOBM.
CucrteMHOe
2.4 [mporpaMMHOE 11 2 6
obecrieuenue DBM.
3 OducHoe mporpaMMHOE 1
obOecrieueHue.
Tect 2.
«IToxroroBka
TEKCTOBBIX
JIOKYMEHTOB B
Pa3paboTka TEKCTOBBIX Microsoft Word>.
3.1 11 8 13 3ananue 3. [Ipsamoe
TOKYMEHTOB.
dbopMaTupoBaHue B
MS Word.. 3ananne
4. Pabora c
tabnuiamu B MS
Word.
Tecr 3.
«IIpoBenenue
HKOHOMHYECKUX
pacyeToB B
Microsoft Excel».
"JKOHOMUYECKHE 3aganue 6.
3.2 |pacyeTsl B 2JIeKTpOHHBIX | 11 14 22 Beinonnenue
TabInIax. pacueToB, co3aHUE
auarpamMm B MS
Excel. 3ananue 7.
O06paboTka TabnuIl
dbopmara «Crrcok»
B MS Excel
3aganue 2. OCHOBEI
4 [[nmoGansubie cetn DBM. | 11
pabotsl B Internet
41 KoMmbloTepHbIE CETH U 1 5 12
NuTepHer.
NTOI'O 28 80

5.2. JIeKuMOHHBIE 3aHATHS, UX COJEePKAHUE

5.3. CeMuHapckue, NpaKTHYECKHE, 1a00PATOPHbIE 3AHATHS, X COAEPKAHNE

Ne pazpena u

TEMBI

Copneprxanue u GOpMBbI IPOBEICHUS

1.2

OO01ast xapakTepucTHKa porpaMmMHoro odecrieuenus IBM. Ilonstue
uHTep(deiica monp3oBarens, HHANBUAYaIbHbIC HACTPOMKH — pETHOHAIIHBIC




Ne paznena u

Conepxanue 1 POpMBI IIPOBEIECHUS
TEMBI Acp (bop POBCA

CTaHIApTHI.
Daiinosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBogauk. Turbt
¢aiinoB, moaHoe uMs ¢aiia, cBoicTBa ¢aitina. OCHOBHBIC oniepalyu ¢ Gaiiamu.
[ pynnoBele onepanuu.

Kommbrorepasie cetn u Uatepuet. Cayx0n1 MaTepHEeTa. [Tonck nudopmanuu.

4.1
KomMyHuKanmoHHbIe BO3MOXKHOCTH VHTEpHETA.

3amura pedepara. 3amuTa pedepara ¢ npe3eHTanuei no UHIAUBUIyaIbHO
BbIOpaHHOMW TEME.

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpoiika npuiioxxeHus, ero uHTepQeiic.
PenaxtupoBanue U GopMaTUPOBAHUE TEKCTA, OTIIMIHE MEXKITY ITHMHU
onepanusaMu. 4 ypoBHs popMaTHpoBaHUS TeKcTa. DopMaThl TEKCTOBBIX
TOKYMEHTOB ¥ UX OCOOCHHOCTH.

3.1

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX JTOKYMEHTOB. MIITIOCTpanuu B JOKYMEHTE:
CO3/IaHHE UCIIOJIE3YEMBIX B TEKCTE (popmyit, 010k — cxeM 1o BapuaHTam. [loHsTHE
KOMITO3UINH, TPYIIHUPOBKH 00BEKTa, TOCIOWHOTO PaCcHOIOKEHUs MaTepraia
WJUTIOCTPAIIUH.

3.1

PabGoTa ¢ MHOT'OCTPAHUYHBIM JOKYMCHTOM. IloaroroBka makeTa KprOBOfI

3.1 N 9
paboThl 1 e€ odopmiieHHE 10 ri1aBaM. Mcrob30BaHHe CTHIICH.

Pabora ¢ MHOT'OCTPAaHUYHBIM JOKYMCHTOM. CHOCKI/I, MEPCKPECCTHBIC CCHIJIKH,

3.1
CIIMCKH, aBTOCO6I/IpaCMO€ OI'JIaBJICHHUC.

JnexTpoHHbIe Tabaubl. OcoOeHHOCTH HHTEpdeiica mporpaMmbl. BBOT TaHHBIX,
aBTOMaTu3aius BBoja. [Ipocreiimue pacuérsl (popmynbl, GyHKIIH).

3.2 Konmposanue Gpopmyit. TUITEI CCBUITOK (OTHOCHUTENBHBIE, A0COIIOTHEIE,
CMelllaHHbIe, BHEIIHUE) Ha stueiiku Tabnuiel B popmynax. BerpoenHnsie GpyHKIuH,
X CHHTAKCHC M TEXHOJIOTUS] IPUMEHEHUSI.

JKOHOMHUYECKHE PacueThl B AIEKTPOHHBIX Ta0nuax. [IpoextupoBanue
(GOpMYITBHBIX BRIpRXKEHUH Ha pUMepax pabOThl ¢ MATEMAaTUYECKUMHU

3.2 ¢dynkuusamu. Pemenne 3anad mo Bapuantam. Tunsl nuarpamm [loctpoenue
nuarpamm (rpaduyeckuii aHaJIu3 TaHHBIX).
JKOHOMUYECKHE PAacUeThl B AJIEKTPOHHBIX Tabnuuax. [Ipasuna coznanus Tadnui
3.2 dopmara «Crricok». OCHOBHBIE oniepanuu co cnuckamu: CopTHUpOBKa,

buIbTpanus.

6. ®oHI OLEHOYHBIX CPeICTB /I MNpPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO
AUCHHUILINHE (MOJHBIH TEKCT PUBEAEH B MPUJIOKeHNH K pado4eil mporpamme)

6.1. Tekyuuii KOHTPOJIb

KOHTPOHLHBIB 3aJaHus WJIN
HHbIEC MaTepHaJIbI, Onucanue
JTanbl HeOoOX0AMMbIe VISl OLleHKH HoKazaTeneii 1
MUDOBAHMS 3HAHUH, yMeHMii, HABBIKOB KDHTEDHEB
(l)Op poBa . ]'[epeqem) (3YHbI: o (WJIK) ONbITA P p
Nt KOMIIETCHUUHA 3.1...3 JEATeNbHOCTH OueHHBANIT
o QopMupyeMbIX (3.1...3.n, ’ KoMIeTennuii Ha
(Tema u3 N XapaKTePU3YIOUIMX ITAIbI
n/n 6 . KOMIIeTeHIIUH V.1.. .Y.n, dopMHpoBaHHS Pa3JIMYHBIX ITaNaxX HX
paboten no ®IroC BO H.1...H KOMMeTeHuii (hopuposanus,
n Ml B mpouecce
IporpaMmmal A ) o ONHMCAHHeE HIKAJ
ocBoeHHsI 00pa3oBaTeIbLHOI 100
AUCHHILTAHBI) HporpavMMbi ouenupanus (1o 100-
(HammenoBanne 0aJUILHOI 1IKaJIe)
OLEHOYHOr0 CPeCTBA)
1. OcHOBHBIE 3.3HACT COBPEMECHHBIE TIOJTHOCTBIO
3aganue 1. OcHOBBI
1 |[moHsTHS OITK-1 MH(OPMAITMOHHO- . BBITIOJTHEHHOE
pabotel B Windows
MH(OPMAITMOHHBIX KOMMYHHUKAITHOHHBIE 3amanue — 5




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
KOMIICTCHIUH 1 JesTeTbHOCTH ONCHIBANITH
Ne ¢opmupyembIx (3. . .3.“, > KOMIIeTeH il Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
n/n paGoueii KOMIIETeHIHii V.1...V.n, (bopMupoBaH p PR
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce pMup i
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
TeXHOJIOTHH. TEXHOJIOTHH B 0aJUIoB, YACTUYHO
npodeccHoHaNIBLHON BBITIOJTHEHHOE
NIeATETLHOCTH B cepe 3a/laHue — JOJIs
COLMaNbHON paboThI MIPaBUJILHO
BBITIOJTHEHHBIX
'Y.yMeeT UCI0JIb30BaTh 3a1aHuil * 5
COBpEMCHHBIC 6aos. (5)
MHPOPMALNOHHO-
KOMMYHHUKAIlUOHHbIE
TEXHOJIOTHH 1Jis cOopa
11 XpaHEHUs
nH(popManuy npu
[peleHnu
po¢heCCHOHATBHBIX
3amad B cepe
COLMaNbHON paboThI
H.npumensier
COBPEMEHHBIE
WHPOPMALNOHHO-
KOMMYHHUKAIlUOHHbIE
TEXHOJOTHH B
po¢eCCHOHATBHOM
nesiTesIbHOCTH B cepe
COLIMAIEHON pabOTHI
3.3HaeT COBPEMEHHbIE
MH()OPMALMOHHO-
KOMMYHHKAITMOHHBIE
TEXHOJIOTHH B
po¢eCCHOHATBHOM 8 OamoB -
mesITeIbHOCTH B cepe HalJeHo U
COLMAEHON paOOTHI [IpeCTaBIEHO
JIOCTaTO4YHOE
Y.yMmeeT ucnoab30BaTh KOJIMYECTBO
COBPEMEHHBIE aKTyaJIbHOHN
MH(POPMAINOHHO- nHPOPMALINH TT0
KOMMYHHUKAITUOHHBIE Teme , 5 6ayuIoB -
TEXHOJIOTHH JIJIsl cOopa Banarme 5. Cosnanme, nHpOpMaIUS
2 OI1K-1 o opMIICHHE U 3aIlUTa

1 XpaHeHUsI
MHGOPMALINHU IPH
peIeHn I
po¢heCCHOHATBHBIX
3amad B cepe
COIMANbHON paboThI

H.npumenser
COBPEMEHHBIC
MH(OPMAITMOHHO-
KOMMYHHUKAI[HOHHEBIE
TEXHOJIOTHH B
npodeccnoHaTEHOM

pedepara

HaWeHa He
aKTyaJbHas K
HE B IIOJIHOM
00BéMe, 0 6aroB
- HalieHHas
nHdopmanus He
COOTBETCTBYET
Teme pedepara

(15)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
NIeATeILHOCTH B cepe
COLMaNbHON paboThI
3.3HAET COBPEMEHHBIE (mporeHT
N MH(POPMAIMOHHO- MIPaBUIIBHBIX
1.2. OkoHHBIH bopman p "
N KOMMYHUKAI[HOHHEBIC otBeToB * 10
putepdeiic TEXHOJIOTHH B 0asuIoR)
3 [Windows. Pa6ora |OIIK-1 . Tect 1. OC Windows i
N Mpo¢eCCHOHATBHOM OKpPYTICHHBIX
c ¢aitmamu u
mesITeIbHOCTH B cepe BBEPX 10
MarKaMu . N
COMABHON pabOTHI OJrKaiIIero
mesnoro yucia (10)
3.3HaeT COBPEMEHHEIC
WHPOPMALNOHHO-
KOMMYHHUKAI[HOHHBIC
TEXHOJIOTHH B
poeCCHOHATBHOMN
nesiTeIbHOCTH B cepe
COLMaNbHON paboThI
Y.yMeeT UCTIONb30BaTh
COBpEMCHHBIC
MOJTHOCTBIO
WH(POPMANOHHO-
BBITIOJTHEHHOE
KOMMYHHUKAITHOHHEIE
3aganue — 10
TEXHOJIOTHH I cOopa
0aJlJIoB, YaCTHIHO
3.1. Pa3zpabotka 11 XpaHEHUs! 3ananue 3. [psimoe
BBITTOJIHEHHOE
4 |TEKCTOBBIX OITK-1 UH()OPMAIIUH TIPH dbopmatupoBanue B MS sanamme — 1o
TOKYMCHTOB. [PEIICHUH Word.
MIPaBUIIBHO
npoQheCcCHOHATBHBIX
s B chepe BBIMOJTHCHHBIX
counanLHoﬁp a00ThI sanammii * 10
p 6amos. (10)
H.npumensier
COBpEMCHHBIC
WH(POPMAIHMOHHO-
KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH B
npodeccuoHaTbEHOM
e TeIbHOCTH B cepe
COIMaIbHOU PabOTHI
'Y.ymMeeT UCIoJib30BaTh
COBpPEMEHHBIC MOJTHOCTBIO
HH(POPMAIIHOHHO- BBITIOJTHEHHOE
KOMMYHHUKAaIlHOHHBIE 3amanue — 10
TEXHOJIOTHH I cOopa 0aJUIoB, YACTUIHO
5 OITK-1 1 XpaHEHUs 3amanue 4. PaGora ¢ BBIMIOJIHEHHOE
nH(popManuu npu rabnuamu B MS Word.| 3amanue — nons
[peIICHIH MIPaBUIBHO
po¢heCCHOHATBHBIX BBITIOJTHCHHBIX

3amad B cepe
COIMaIbHON PabOTHI

3amanui * 10
6aymos. (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1]:::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
H/H paﬁoqeﬁ KOMIEeTEeHIUH Y.l .. .Y.n, q)OpMMpOBaHlHl PA3JIUYHBIX dTANmax uxX
no ®I'OC BO H.1...H ll) KoMIleTeHHii B pouecce (bopvmposanus,
IIpOI‘paMMbI oelloce . “ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
H.npumenser
COBPEMEHHBIE
nH(pOpMaMOHHO-
KOMMYHUKAI[HOHHBIC
TEXHOJIOTHH B
poeCCHOHATBHOM
mesITeIbHOCTH B cepe
COMABHON pabOTHI
3.3HaeT COBPEMEHHEIC (mporeHT
MHPOPMALNOHHO- TIPaBUIBHBIX
KOMMYHHUKAIIUOHHbIE otBetoB * 10
Tect 2. «Ilogroroska
TEXHOJIOTHH B 6asuioB),
6 OIIK-1 poheccroHaTbHOM TEKCTOBBIX IOKYMEHTOB| ' =
P B Microsoft Word» Py
NIeATEILHOCTH B cepe BBEPX JI0
COLMAILHON pabOThI OJIKalIIero
nestoro yucia (10)
'Y.yMeeT UCIoJib30BaTh
COBPEMEHHBIE
MHPOPMALNOHHO-
KOMMYHHUKAIIHOHHEIE
TEXHOJIOTHH i cOopa
1 XPareHHi TTOJTHOCTBIO
MHPOPMALIUH TIPH
peg_)legnnu P BEITIOJTHEHHOE
3agaHue — 8
3.2. npodecCHOHANBHBIX  (3amaHue O. A
0aj1I0B, YAaCTUYHO
JKOHOMHYECKHE 3amad B cdepe BrImonHeHHE pacyeToB, BBIIOTHCHHO®
7 |pacueTsl B OI1K-1 COIMaJIbHOU PabOThl  [CO3JaHME JUarpamMmm B sanamme — 1o
PJIEKTPOHHBIX MS Excel DABIILHO
Tabmumax. H.nmpumenser [locTpoenue quarpamm P
COBpEMEHHbIE BBIMOJTHCHHBIX
i *
3agaHuil * 8
MH(POPMAIHMOHHO-
Oamnos. (5
KOMMYHHUKAITHOHHEIE ©)
TEXHOJIOTHH B
po¢eCCHOHATBHOM
nesITeIbHOCTH B cepe
COIMaIbHON PabOTHI
3.3HaeT COBPEMEHHEIE
MH(POPMAIMOHHO-
KOMMYHHUKAITUOHHBIE MOJTHOCTBIO
TEXHOJIOTHH B BBITIOJTHEHHOE
npodeccuoHaTbEHOM Sanane 6 3amanue — 7
nesITeIbHOCTH B cepe ) 0aJUIoB, YACTUIHO
. BrlnosHeHUE pacyeToB,
COLMATEHON pabOTHI BEITIOJTHEHHOE
8 OIIK-1 CcO3JaHue Juarpamm B
MS Excel 3a/1aHue — J0JIs
Y.yMeeT ucnoab30BaTh MIPaBUIBHO
Co3znanue TabIul
COBPEMEHHBIE BBITIOJTHCHHBIX
nH(pOpMannOHHO- 3ajgaHuii * 7
KOMMYHHUKAITHOHHBIE 6aios. (5)

TEXHOJIOTUH JJIs cOopa

1 XpaHEHUs




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
N KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
nH(popManuu mpu
[peIICHUH
po¢heCCHOHATBHBIX
3amad B cepe
COLMaNbHON paboThI
H.npumensier
COBpEMCHHBIC
MHPOPMALNOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH B
poeCCHOHATBHOMN
nesiTeIbHOCTH B cepe
COLMaNbHON paboThI
'Y.yMeeT UCIoJib30BaTh
COBPEMEHHBIC
nH(pOpMaMOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH 1Jisi cOopa
1 XpaHEeHU
s opMamE mpH TTOJTHOCTBIO
P P BEITIOJTHEHHOE
[peIIeHIH
3aganue — 10
PO eCCHOHATHHBIX
0aJ1I0B, YAaCTUYHO
3anad B cepe 3amanue 7. O6paboTka
% BBITTOJIHEHHOE
9 OI1K-1 coLMaIbHOU paboThl  [Tabnuil popmara sAnaHHe — O
«Criucox» B MS Excel
MIPaBUIIBHO
H.nmpumensier
BBIMOJTHCHHBIX
COBPEMEHHBIE N
MH()OPMALIOHHO sanamui * 10
P 6aymos. (15)
KOMMYHHUKAITHOHHEIE
TEXHOJIOTHH B
Mpo¢eCCHOHATBHOM
mesITeIbHOCTH B cepe
COIMANBEHON paboThI
3.3HaeT COBPEMEHHEIE (mporeHT
MH(POPMAIIHOHHO- MIPaBUIIBHBIX
koMMmyHUKaImonnele  (Tect 3. «[IpoBeneHue orBeToB * 10
10 OTIK-1 TEXHOJIOTHH B PKOHOMHYECKUX 6amoB),
MpoheCCHOHATIBHOI pacueToB B Microsoft OKPYIJIEHHBIX
nesitennbHOCTH B chepe  |Excely BBEPX 10
COIMANbHON paboThI Omwkaiiero
nesoro yucia (10)
3.3HaeT COBPEMECHHEIC MTOJTHOCTBIO
WH(POPMAIMOHHO- BEITIOJTHEHHOE
KOMMYHUKAIIHOHHEBIE 3amaHue — 5
11 4. I'mobansHEBIC OITK-1 TEXHOJIOTUHU B 3amanre 2. OCHOBEI 0aJlJIOB, YACTHUIHO
cetu DBM. poheCCHOHATBHOM pabotsl B Internet BBITIOJTHEHHOE
mesITeIbHOCTH B cdepe 3a1aHue — OIS
COMAEHON pabOTHI MIPaBUIBHO

BBIITIOJTHCHHBIX




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Onucanune
Sranbi Heo0XO0HMBIE ISl OLEHKH noKazaTenei
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
0 ¢opmupyembIx ( d...25.n, K KOMIIETeHIHil Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii ®rocC BO . ¢dopmuporanus,
no H1...H ll) KOMIIETEHIHIl B IIpouecce
NMPOrpamMMal d... 0l .| onmcanme mkanx
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
'Y.yMeeT UCIoJIb30BaTh 3a1aHuil * 5
COBPCMCHHBIC 6amos. (5)
nH(pOpMaMOHHO-
KOMMYHUKAIlUOHHBIE
TEXHOJIOTHH i cOopa
1 XpaHEeHUs
MHPOPMALIUHU TIPH
peleHun
PO eCCHOHATHHBIX

3amad B cepe
COLIMATIbHON PabOThI

H.nmpumenser
COBPEMEHHBIE
nH(pOpMaLMOHHO-
KOMMYHUKAI[HOHHEBIE
TEXHOJIOTHH B
npodeccHoHaNIBHOM
NeATeTbHOCTH B cepe
COIMANBEHON paboThI

HToro 100

6.2. IIpoMesKyTOYHBIH KOHTPOJIb (324€T, IK3aMEH)

PadounM y4yeOHBIM IUIAHOM NpeaycMoTpeH 3ader B cemectpe 11.
BOITPOCHI JJJ151 ITIPOBEPKU 3HAHUI:

1-i1 Bompoc Oumnera (20 OamnoB), Bua Bompoca: Tect/mpoBepka 3Hanuil. Kputepmii: Tect
coctout u3 20 BOMPOCOB, KaXK/bI olleHuBaeTcs B 1 Oasml.

Kommnerennusi: OIIK-1 CpnocodeH mnoHMMATh NPHHOMIBI PadoTbl  COBPEMEHHBIX
I/IH(l)OpMalII/IOHHI)IX TEXHOJIOTHii H HCII0Jb30BATH 1/0.¢ IJIsA peucHus 3aaavd
npogeccHOHAIBHOM 1esITeTbHOCTH

3HaHUeE: 3HacT COBpPECMCHHBIC I/IHCbOpMaI_[I/IOHHO-KOMMyHI/IKaHI/IOHHI)Ie TEXHOJIOTUHU B
npodecCHOHATBLHOM 1eATeNFHOCTH B chepe colnanbHoi paboThl

1. Excel: nacTpoiika mapamMeTpoB paboThI, BHIa OKHA, OTOOpaXEHHUS COACPIKUMOTO JOKYMEHTA
2. Excel: cpenctBa penakTupoBaHusi TAOMUYHOTO JOKYMEHTA, BblJeNieHne (hparMEeHTOB TaOJIHIIbI,
00beTMHEHNE TYEEK

3. Excel: cpenctBa ¢hopMaTupoBaHus SYEEK U UX COJAEPIKUMOTO

4. Word: HacTpoiika mapameTpoB padOThI, BUJa OKHA, OTOOPAKEHUSI COJEPKUMOTO IOKYMEHTA
5. Word: [Tapamerps! ab3amia: Ha3HAYCHHUE, CTIOCOOBI YCTAHOBKHU

6. Word: [TapameTpbl CTpaHUIIBI: HA3HAYCHHUE, CIIOCOOB! YCTAHOBKHU

7. Word: [1apamerps! mpudTa: Ha3HAYCHHE, CIOCOOBI YCTAHOBKU



8. Word: cpencTBa peqakTHpOBaHUS TEKCTOBOTO JOKYMEHTA, HABUTALIUS IO JOKYMEHTY

9. Word: cpencta ¢popMaTupoBaHus TEKCTOBOTO TOKYMEHTA, CTHIIM (pOPMATUPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HeleyaTaeMble CHMBOJIBI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T10J151), KOJIOHTUTYJIBI, 3aKJIaAKH, PA3eibl

11. Word: TexHosorust ¢opMUPOBAaHUS OTJIABIICHUS, BCTABKM CHOCOK, IMOAMKCH K PUCYHKAM M
TadJmam

12. AnmapaTHoe obecrieueHne KOMITBIOTEPA: COCTaB, HA3HAYECHUE

13. bydep oOMena: Ha3HaYeHUE, KOMAHbI PaOOTHI

14. Bemuucnenust B Excel: mnpaBuma cocraBneHust ¢Gopmys, HCIOJIb30BaHHE (YHKIUH,
KonupoBaHue Gopmyi, 00bEMHbBIE CCHUIKI

15. I'moGanbHas cets HTEpHET, CpencTBa nMoucka nHHOpMAaIIHH.

16. [etictBust Han ¢aitmamu u mankamu B OC Windows (crmocoObl co3qaHUs, CIIOCOOBI
BBIJICJIEHUS, CITOCOOBI KOMTUPOBAHMS U TIEPEMELICHHS, TIOUCK (ailsioB)

17. dunarpammel BExcel: Ha3HaueHHe, BUIBI

18. Haznauenue nporpammubix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcunoBuble monsatus Excel: sideiika, comep)KUMoe SMEWKH, THIT JAHHBIX B SUCHKe, ajpec
sT9eiKH (aOCOIOTHBIN, OTHOCUTEIBHBIHN ), (OpMYyIIa, 3HAaUCHUE STYCHKH, JHANIA30H TIEeK

20. IloHsATHe onepaoHHON CHUCTEMBI IEPCOHATBHOIO KOMITBIOTEPA

21. TloHsATHE TEKCTOBOTO TMPOIECCOpa: HAa3HAYCHHE, BO3MOXXHOCTH, OTIMYHE OT TEKCTOBOTO
penakTopa

22. [lonsiTHE NEKTPOHHON TAaOJIUIIBI, CTPYKTYPa, BO3MOKHOCTH

23. Ilpunoxenue «[IpoBogHMKY»: Ha3HAYEHUE, HACTPOHKA OKHA TPOBOJIHUKA

24. IlporpammHoe o0OecriedeHre KOMIIbIOTepa: Kiaccu(uKalysi, Ha3HauYeHUe

25. Ilporpammbi-Opay3epsl: Ha3HaYCHHE, HACTPOIiKa mapaMeTpoB paboThI

26. CpencrBa pegaktupoBanus u popmatupoBanus auarpamm BExcel

27. Crpyktypa auarpamm BEXcel: psii naHHBIX, 3arojoBOK, OCH, JET€HJa, MOJIMHCH OCeH,
TIOJIIIACH JTAHHBIX

28. TexHonorus paboTsl ¢ Tabauamu B Word

29. TunoBas CTpyKTypa okHa npuwioxenus Windows, yrnpaBiieHre OKHAMHU

30. daiinoas cucrema OC Windows (¢aitibl u nanku, pabouuit cTos, ApibIKH, TUIBI (aiiiios,
HaBUranus 1o QaiyioBoi cucreme)

TUITOBBIE 3AJIAHUSA J1J151 IIPOBEPKM YMEHUU:

2-i1 Bompoc Owiera (40 OamwtoB), BHI Bompoca: 3ajaHue Ha ymeHue. Kpurepuii: 3amanue
COCTOMT U3 4 MyHKTOB, KaXbli olleHnBaeTcs B 10 6amios.

Kommnerennusi: OIIK-1 CnocodeH mnoHMMaTh NPHHUMIBI padoTbl COBPEeMEHHBIX
HH(POPMALMOHHBIX  TEXHOJOrMH M  HCHOJB30BATH WX JJIsl  pelleHMs  3ajad
npodeccuoHAILHOM 1esITeJIbHOCTH

YMeHue: yMeeT UCIOIb30BaTh COBpPEMEHHbIE  MH(OPMAIMOHHO-KOMMYHHUKAIIMOHHbIE
TEXHOJIOTHH JUIsl cOOpa U XpaHEeHHs MHGPOpMalUH MpH pelleHuu NpodeccHOHANbHBIX 3a7ad B
cdepe conmranbHOM paboThI

3agaua Ne 1. BeimonHuth 00paboTKy TabnuyHbIX JaHHBIX B MS Excel
TUITOBBIE 3AJIAHUA U1 ITPOBEPKM HABBIKOB:

3-ii Bompoc Omnera (40 OamnoB), BUJ Bompoca: 3aJaHue Ha HaBbIKU. Kputepuii: 3amanue
COCTOUT M3 5 TYHKTOB, KaXbI OIEHUBAETCS B 8 OAILTOB.



Kommnerennusi: OIIK-1 CnocodeH mnoHMMaTh NPHHOMIBI PadoThbl  COBPEMEHHBIX
HHPOPMAMOHHBIX  TEXHOJIOTMH W  HMCHOJb30BaTh HX VIS  pelleHus  3a4a4
npogeccHoHAIbHOI 1esITeTbHOCTH

HaBblk: mnpuMeHseT COBpeMEHHble HH(POPMAIMOHHO-KOMMYHHUKAIIUOHHBIE TEXHOJIOIHU B
po(hecCHOHANTLHOM e TEILHOCTH B chepe coruanbHON paboThI

3aganue Ne 1. BoimonHuTh oopMIIeHHE TEKCTOBBIX JoKyMeHToB B MS Word

OBPA3EILl BUJIETA
Hanpasnenue - 39.03.02 ConuansHas
MI/IHI/ICTepCTBO HayKH U BBICILICTO O6pa30BaHI/IH a6OTa
Poccuiickoii ®eneparu b .
®denepanbHOE TOCYIaPCTBEHHOE GI0KETHOR Hpodwis - Opranusarmst coUUanbHON
06pa3zoBATENBHOE YUPEKACHHE paboThI ¢ pa3HBIMH TPYIIITAMHA HACEICHUS
N BBICILIEr0 06pasoBaHHs . Kadenpa maTemaTnuecknx METOJ0OB U
«BAUKAJIBCKUU I'OCYJIAPCTBEHHBIN - (1) OBEIX TEXHOJIOLH
VHUBEPCUTET» L1ep n
(®TBOY BO «BI'Y») Hucuummna - Maopmannonnsle
TEXHOJIOTUH
BUJIET Ne 1

1. Tect (20 GamtoB).
2. Boinmonauth 00paboTKy TabnnyHbIX naHHbIX B MS Excel (40 6amioB).
3. BemmonHuTe opopmiieHre TeKCTOBbIX JoKyMeHTOB B MS Word (40 6anioB).

CocraBureib 0.B. Ilemkosa

3aBenyronui kageapou A.B. PoaroHoB

7. IlepeyeHb OCHOBHOI M 1ONOJHUTEJIBLHOM y4eOHOH JIUTEPATyPhbl, HEO0X0AMMOM IS
OCBOCHUS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHasI JIUTEPaTypa:

1. TTonsiko B. I1. MadopmaTuka 11 SKOHOMUCTOB. y4yed. s 6akaiaBpoB. JOMYIIHO M-BoM
oOpa3zoBanus u Hayku P®/ nox pen. B. I1. [Tonsikosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., [Tonsikos B. I1. MapopmaTuka mist s3xoHomuctoB. [Ipaktukym. yued. nocodue
Ui 6akajmaBpoB. JomynieHo M-BoM oOpa3oBanust u Haku P®/ mox pex. B. II. [Tonsikosa, B. I1.
Kocapesa.- M.: IOpaiit, 2013.-343 c.

3. bemeix T.M., Bypaykockas A.B. Ilpumenenne uWHGOPMALMOHHBIX TEXHOJIOTHHA IS
o0paboTku TekcToBoi nHpopMmaruu.- Upkyrck: U3n-so BI'Y, 2019.- 182 c.

4. T'apseBa B.B. Mudopmarrka [DekTpoHHBINH pecypc] : y4eOHO-METOAMYECKOE MOcoOMe K
[IPAKTHYECKUM 3aHATHIM KM CaMOCTOSATENbHOH paboTe mo HampasieHusMm noaroroBku 09.03.01
Hnadopmatuka W BelukcauTenbHas TexHuka u_ 09.03.02 HMudopMalMOHHBIE CHCTEMEI U
texnonornu / B.B. T'apgeBa. — DJeKTpOH. TEKCTOBBIE JgaHHBIE. — M. : MOCKOBCKHIA
TOCYIApCTBEHHEIN CTpOUTENLHBIN yHUBepcuTeT, Al ITu Op Memna, O5C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum jgoctyna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.I1. MadopMallmOHHbIE TEXHOJOTUNA TYPUCTHYECKONH MHAYCTPHU [DIEKTPOHHBINA
pecypc]: yuebHoe nocobue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIE JaHHBIe.— M.: JlalKoB U
K, Aii [Tu Dp Meaua, 2010.— 152 ¢c.— Pexxum gocryna: http:// www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopmMannoHHbIE CUCTEMBI M TEXHOJIOTUHM B SKOHOMHUKE [DJIEKTPOHHBINA
pecypc] : yuebnoe nnocodue / H.C. Kocunenko, M.I'. PpuseH. — DIEKTPOH. TEKCTOBLIC JaHHEIC.



http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/940.html
http://www.iprbookshop.ru/940.html
http://www.iprbookshop.ru/940.html
http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/57134.html

— M. : Jlamkos u K, A [Tu Op Memua, 2017. — 304 ¢c. — 978-5-394-01730-8. — Pexum
nocryna: http://www.iprbookshop.ru/57134.html

0) 1OMOJIHUTE/IbHASA JIUTepaTypa:

1. UHTEepHET-TEXHOJOTUN B SKOHOMHUKE 3HaHWU. y4yeb. mocobue st By30B. pek. YMO By30B
Poccun mo o6pazosannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. PymsuuneBa E. JI., Cmocapr B. B., T'arapuna JI. I'. MudopmanmoHHBIE TEXHOJIOTHH.
nomyieHo M-BoMm obOpazoBanusi P®. yueb. mocobme mis cpen. mpod. obpazoBanus/ E. JL.
Pymsinuena, B. B. Ciatocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., Ilemxosa O. B. UH(opmannmoHHbIe TEXHOJIOTHH U MIPOrPAMMHPOBAHUE.
METOJ. YyKa3aHWs II0 BBINOJHEHHIO KypcoBod paborel musa crem. 080801 IlpukmagHas
uHpopmaruka B sKoHoMuke/ coct. T. W. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'YOII, 2008.-15 c.

4. Ilemkosa O.B. Texnonorun o6padotku Tadmmu ¢opmara cnucok B Excel 2016 .- Upkyrck:
H3n-so BI'Y, 2020.- 89 c.

5. Tonosunpina M.B. MadopMalmoHHEIC TEXHOJIOTHMU B SKOHOMHKE [DISKTPOHHBIM pecypc]/
M.B. TojmoBunblHa— DJEKTPOH. TEKCTOBBIC JmaHHbIe.— M.: HWMHTepHET-YHUBEpCUTET
HNuadopmarmonnsix  Texmomoruii (MHTYUT), 2016.— 589 c— PexuMm jgocrymna:
http://www.iprbookshop.ru/52152.html.— 55C «IPRbooks»

6. I'punbGepr A.C. MudbopMalMOHHEIC TEXHOJOTHMU YyHOpaBJICHUS [DISKTPOHHBIA pecypc]
yueOHoe nmocobue mist By3oB / A.C. I'punbepr, H.H. I'opbaues, A.C. bongapeHko. — DaeKTPOH.
TekcToBble gaHHbie. — M. : FOHUTU-JAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenr pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeT»,
HeO0XOAUMBIX JI1 OCBOCHHMS IMCUHUILIMHBI (MO1YJIf1), BKJIKYasA npodeccuoHalbHble 0a3bl
JAHHBIX U MHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

JUiss OCBOGHMS JUCHMILIMHBI OOYYarolEeMycsi HEOOXOAWMBI CJIEIYIOIIUEe Pecypchl
MH(}OpPMaLlMOHHO-TEIEKOMMyYHUKAIIMOHHOM ceTn «IHTepHEeT»:
— Caiit baiikanbckoro rocy1apcTBEHHOI0 YHHUBEpPCUTETa, ajpec nocrtyma: http://bgu.ru/, noctyn
KPYTJIOCYTOYHbIN HEOTpaHWYEHHBIN U3 10001 Touku MHTepHET
— DnexTpoHHO-OnMbMMoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYI HEOTPAHUYEHHBIN

9. MeToauyeckne yKkazaHus 1Jisi 00y4al0IUXCs M0 OCBOEHH IO TUCHUTLIHHBI (MOTYJISA)

N3yuaTh QUCHUIUIMHY PEKOMEHIYETCS B COOTBETCTBUM C TOW IMOCIIEAO0BATENBHOCTHIO,
KoTOpass o0O3HaueHa B €€ CoJepKaHWW. /{11 yCIemHOTO OCBOCHHMS Kypca OOydarommecs
JOJKHBI UMETH TepBOHaYaNbHbIE 3HaHUS B 00nactu Mudopmatuku u UKT cpegHeit mkomsl.

Ha JICKOUAX MPEnoaaBarCib 03BYUUBACT TEMY, 3HAKOMHUT C IMECPCUYHEM JIUTEPATYpPHBI 110
TeMe, OOOCHOBBIBAET MECTO M pPOJIb 3TOW TeMbl B JAHHOW IMCLUIUIMHE, PAcKphIBaeT ee
IpakTHYecKoe 3HadeHue. B xoJe Jeknuil cTyleHTy HeoOXOAUMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MTOHATHS U POOJIEMHBIE BOIIPOCHI.

[IpakTrueckue (CeMUHAPCKUE) 3aHATHS O CBOEMY COJEP’KaHHMIO CBSI3aHBI C TEMATHKOMN
JEKIIMOHHBIX 3aHATHHA. HaunHaTh MOATOTOBKY K 3aHATHIO 1eNIeCO00pa3HO ¢ KOHCIIEKTA JICKIU.
3ajmaHre Ha TPaKTUYECKOe (CEMHUHAPCKOE) 3aHsATHE COoOO0IaeTcss Oo0ydJarImmMcs N0 €ro
npoBezneHus. Ha ceMuHape mpemnojaBarenb OpraHu3yeT OoOCYXJIEHUE STOW TEeMbl, BBICTYIas B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M JKCIEpTa Yy4eOHO-TIO3HABATEIBHOW JeSITeIhbHOCTH
oOyuatorerocs.

N3ydyenne quctumminHbl (MOIyJisl) BKIIOYAET CAaMOCTOSATENbHYIO paboTy 00ydaroerocs.

OCHOBHBIMHU BHUJJAMH CAMOCTOSITEIILHON pabOThI CTYAEHTOB C y4acTHEM IperoiaBaTeneit
SIBIISTFOTCSL:

¢ TCKYIIUC KOHCYJIbTAllUH,


http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/71234.html
http://www.iprbookshop.ru/71234.html
http://www.iprbookshop.ru/71234.html
http://www.iprbookshop.ru/71234.html

* KOJUTOKBUYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUUECKOTO COACPIKAHMS TUCIIUILIINH:
(B 9achl KOHCYJIBTAIIMH, MPEYCMOTPEHHBIC YICOHBIM IIJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aaHHi (B 4achl MPAKTUYECKUX 3aHATUH);

* [IPUEM U 3allUTa Ja00paTOPHBIX paboT (BO BpeMsl IPOBEJCHUS 3aHATHI);

OCHOBHBIMH BHJAaMH CaMOCTOSITEIbHOH pPabOTHI CTYIEHTOB 0€3 ydacTHs
IpernoiaBaTesei sBIsoTCs:

* (hopMupoOBaHKE U YCBOCHUE COACPIKaHUS KOHCIIEKTA JICKIMI Ha 06a3e peKOMEHI0BaHHOMH
JEKTOpOM Yy4eOHOW JMTepaTypsl, BKJIOYas HHPOPMALMOHHBIE OOpa30BaTENIbHBIE PECYPCHI
(31eKTpOHHBIE y4eOHUKH, SJIEKTPOHHbBIE OMOIMOTEKH U JP.);

* CaMOCTOSITEJIbHOE H3YyYCHHME OTIENbHBIX TEM MM BOINPOCOB IO y4YEeOHMKAM WM
y4eOHBIM MTOCOOUSIM;

* HanKMcaHue pedepaTos, J0KIAJIO0B;

* [IOJITOTOBKA K CEMUHApaM U JIabOpaTOpHBIM paboTam;

* BBINOJIHEHHE JOMAIHUX 33/laHUil B BUJE PELICHUS OTIENbHBIX 3a/ay, MPOBEICHUS
TUIIOBBIX PAacYeTOB, PAaCUYETHO-KOMIBIOTEPHBIX W HWHIAMBHIYAIbHBIX pPa0OT IO OTIEIbHBIM
paszenaM coJepxKaHus AUCUUILUINH U Jp.

10. ITepeyenb MHGPOPMALMOHHBIX TEXHOJIOTMI, HCIOJb3yeMbIX MPH OCYIECTBJIEHUMN
00pa3oBaTeILHOIO MPoUEecca MO0 AMCHHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOIo odecrevyeHust

B ydeGHOM mpoliecce UCONb3yeTcs Caeaykoliee NporpaMMHOe 0OecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJbHO-TeXHNUYECKOH 0a3bl, HE0OXO0AUMOIi VI OCyIIeCTBJICHUS
00pa3oBaTeIbHOIO NMpoNecca M0 JUCHUILIHHE (MOAYJII0):

B yuebHOM mporiecce uCconib3yeTcs caeayoliee 000pya0BaHHeE:
— [TomemieHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOI TEXHUKOH ¢
BO3MOXKHOCTBIO NOJIKITIFOUeHHS K ceTH "MHTepHeT" n obecnieueHneM A0CTyMa B AIEKTPOHHYIO
UH(OPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHMS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUIA, TPAKTUYECKUX 3aHATUH, BHIIIOJIHEHUS KyPCOBBIX pa0OT, IPYNIOBBIX U WHAWBUYAIbHBIX
KOHCYJIbTAIMH, TEKYILIEro KOHTPOJIS U IPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBaHHBIE
CHeLHaTU3UPOBAHHON MeOEIbIO U TEXHUYECKUMU CPEeICTBAMH 00yUeHUs,
— MynbTHMe THHBIN KJTacc,
— KomrmbroTepHslii Kace



